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Office of the Property Custodian
Central Philippine University
5000 Jaro, Iloilo City

RETURN FORM
							
From:							To:
Department	:  ____________________________________	Supplier		:  ___________________________________

Returned by	:  ___________________________________	Received by	:  ___________________________________
Date returned :  ___________________________________	Date received	:  ___________________________________ 
P.O. #  : ___________________ P.O. Date ______________             	Delivery Date   	 :  __________________________________
	Qty
	Description / Brand
	Under Warranty
	Reason Code*
	Details of Reason for Return
	Preference
   *Replace
*Repair
*Return

	
	
	Yes
	No
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



*Reason Codes
1  	Damaged	3	Wrong item                       5    Missing items/parts	
2  	Defective	4	Changed mind	        	6    Others (Please specify) ___________________________________

To be filled up by end-user upon receipt of replaced items

Received above item/s in good condition: 	____________________________
					Signature over Printed Name / Date
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Office of the Property Custodian
Central Philippine University
5000 Jaro, Iloilo City

RETURN FORM
							
From:							To:
Department	:  ____________________________________	Supplier		:  ___________________________________

Returned by	:  ___________________________________	Received by	:  ___________________________________
Date returned :  ___________________________________	Date received	:  ___________________________________ 
P.O. #  : ___________________ P.O. Date ______________             	Delivery Date   	 :  __________________________________
	Qty
	Description / Brand
	Under Warranty
	Reason Code*
	Details of Reason for Return
	Preference
   *Replace
*Repair
*Return

	
	
	Yes
	No
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*Reason Codes
1  	Damaged	3	Wrong item                       5    Missing items/parts	
2  	Defective	4	Changed mind	        	6    Others (Please specify) ___________________________________

To be filled up by end-user upon receipt of replaced items

Received above item/s in good condition: 	____________________________
					Signature over Printed Name / Date
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