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TRAINING NEEDS FORM 

Unit/Department: _________________________________________________________________   
     

Competency that needs 
improvement 

Trainings Needed Target Participants Suggested Date  Budget 

          

          

          

          

          

          

          

          

     

Requested by: _______________________________ Endorsed for Approval: ______________________________ 

                                              Name of Unit Head                                                               Name of Dean  

     
     

Approved: __________________________________    

                                              VP Concerned    
 

CPU-HRD-Form 48 
Rev 02 Effectivity: June 1, 2024 


