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STEP 1: LOG-IN TO 
CENTRALIAN STUDENT ONLINE SERVICES  

LOG-IN USING CENTRALIAN ACCOUNT

• Access a web browser. (Google Chrome, Mozilla 

Firefox, Internet Explorer, et. al)

• In the address bar, type http://my.cpu.edu.ph
to access the CPU Central Student Online 

Services website

• Enter your designated Student ID Number and 

Password 

• Click 

• If  account access is disapproved due to incorrect 

email and student details, please send an email of  the 

concern to studentinfo.registrar@cpu.edu.ph
No account yet? Proceed to Step 1.1



STEP 1.1 NEW USERS SIGN-UP

• After pre-registration, an ID NUMBER will be 

issued to the student admitted

• Click the   link to proceed with the creation of  

a new Centralian Student Online Services Online 

Account

• Enter student details on the specified fields

• Click                        to proceed

• Click                         to return to homepage

• If  account creation is disapproved due to incorrect 

email details, please send an email of  your concern to 

studentinfo.registrar@cpu.edu.ph



CENTRALIAN STUDENT ONLINE SERVICES HOMEPAGE

WELCOME 
to Centralian Student Online Services Online Account



STEP 2 : SUBJECT PRE-ENLISTMENT

Pre-enlistment Procedure
1. Click Subject Pre-enlistment

2. On the Subject Pre-enlistment page, enter 

your ACTIVE EMAIL ADDRESS 

3. Click                                                to indicate that 

you have read and understood the data privacy 

policy of  CPU

4. On the Subject Pre-enlistment page, 

Click                          to view the Course Curriculum 

Checklist

Scroll the Course Curriculum Checklist to locate for your 

Grade/Year level and the subject(s) that are to be enlisted for 
the specified term



STEP 2.1 ENLIST SUBJECTS

• Once the subject to be enlisted is found, 

click 

• After enlisting the selected subject, the user will 

be directed back to the Subject Pre-enlistment 

page

• To add another subject for the pre-enlisted list, 

click 

• To remove a pre-enlisted subject, click

• Repeat the process until all required subjects are 

enlisted



STEP 2.2 PRE-ENLISTED SUBJECT REVIEWED AND APPROVED

REVIEWED AND APPROVED

• After pre-enlisting the selected subjects, it will be 

REVIEWED by the respective Colleges/ Unit Advisers

• Changes to the enlisted subjects may be done by 

adding subject to list or removing it

• Please note that that the pre-enlistment process  may 

take up to two (2) working days

• Subjects unadvised and unassigned are provided 

with a page notification as shown above

• Once approved, a message will be provided in the 

page notification as shown above

• Changes to the enlisted subjects are unavailable once 

the subjects are already reviewed and approved

ENLISTED SUBJECTS FOR REVIEW



STEP 2.3 EMAIL NOTIFICATION AND CONFIRMATION

• A notification will be sent to your e-mail address 

to confirmation your subject assignment

• If  you have entered an incorrect email, please 

send an email with your ID number, student 

details and active email address to 

studentinfo.registrar@cpu.edu.ph
• Open the E-mail Notification to view its contents

• If  subject assignment is  complete, the assessment 

of  your tuition and fees can be accessed through your 

Centralian Student Online Services Account

EMAIL NOTIFICATION
EMAIL CONFIRMATION



STEP 3 : SUBJECT ASSIGNMENT AND ASSESSMENT

• Upon receipt of  email notification, Click   

to view Subject Assigned and Assessment of  Tuition and Fees 

• Make the necessary payments for the total assessed tuition and fees 

through the University Payment Centers (See STEP 4: Payments)



• Student may pay through SM Bills Payment, and 

Palawan Remittance Centers, and Banks

• Send a photographed copy of  your 

deposit/remittance slip to 

cputreasury@cpu.edu.ph
with the following information:

Amount Remitted: 

Name of  Student :

Student ID Number:

Depository Bank(s): 

• Student will be notified within three (3) working 

days, through the e-mail address he/she 

provided, once payment has been credited

• Check enrolled subjects and schedule on your 

CPU Student Online Services Account after 

email confirmation of  payment has been 

received

STEP 4 : PAYMENT

Palawan Pawnshop
Sender: STUDENT NAME
Receiver: Central Philippine University 
*Note: Indicate CPU Student ID Number 

SM Bills Payment
Biller Name: Central Philippine University
Account #: CPU Student ID Number
Account name: STUDENT NAME

Bank of the Philippine Islands (BPI)
Swift Code – BOPIPHMM
Routing No. BRFTN 0800-400-80
Branch: Solis St., Iloilo City
PESO CA # 9245-8137-48
DOLLAR SA # 9244-0001-31

Metrobank
Swift Code – MBTCPHMM
Branch: Jaro, Iloilo City
SA # 375-3-375086515

Philippine National Bank (PNB)
Swift Code – PNBMPHMM
Branch: Hechanova, Jaro, Iloilo City
SA # 310810022276
Iznart, Iloilo City
SA # 310410095973

UCPB
Branch: Jaro, Iloilo City
SA # 3121110765

Banco De Oro
Swift Code – BNORPHMM
Branch: Iznart, Iloilo City
SA # 1780018868
Jaro, Iloilo City
SA # 0740234854
SM City
SA # 4990057344

CPU TUITION AND FEES PAYMENT CENTERS



STEP 5 : CLASS SCHEDULE

• Upon receipt of  email confirmation for payments made thru the university 

payment centers, Class schedules will be available for viewing. 

• Check class schedule for your reference.

NOTE: Further instructions will be posted at www.cpu.edu.ph as to how you can enter your 

class in the Learning Management System

http://www.cpu.edu.ph/

